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Last week



Steve Job’s Presentation Skills



Don McMillan’s Standup Comedy



Use of Graphs : How many?



Bullet Points: How many? 



Fonts: Font Size, Font Type



GE2410 Unit 4: Delivering Effective 

Presentations



Verbal Delivery Skills



Body Language



Interaction between yourself, your slides, 

and your audience



4.2 Verbal Delivery Skills



Some common practices



Reading from script



Note Card



• Think of two reasons why 

delivering a pre-scripted 

speech may reduce the 

effectiveness of a 

presentation. 

Task 1



Make the audience feel that you are talking 

to them



When you have done your own research, you should have 

enough expertise to talk about what you have prepared 

confidently



You may memorise parts of your presentation if you are not 

too confident



Practice makes perfect



Are you able to elaborate your points?



Balance between visual cues and 

memorising 



Audience centred



They feel bored

They don’t understand



Speak clearly



Volume



Are you speaking too fast





Not too slow!



Venue affects interaction



Body Language and 

Vocal Power Tips
Kathy McAfee



Would you be using some of the strategies 

in your upcoming presentation? 



What’s the problem with this slide? 



Look at the vocabulary used in this text. Are 

there terms you are not familiar with? 



Make sure you pronounce the words 

accurately 



Difficulty in understanding



Be careful with the use of difficult words



• Think of at least one term that will be 

used in the presentation you will make 

in WEEK 6-7.

• Type one word on Padlet. 

https://padlet.com/ngaylee/n416dwm8lq

bkij5y and let your audience explain 

what it means.

• Will the audience be able to understand 

it?

• If they won’t, what would you do in 

order to help your audience to 

understand the term?

Task 2

https://padlet.com/ngaylee/n416dwm8lqbkij5y


Are the jargons necessary?



Can you explain the terms visually?



Sometimes we may explain difficult terms 

verbally



• Study the explanations of 

some technical terms on page 

56 - 57

• Identify the types of 

information provided in the 

boxed parts

Task 3



a. An electronic circuit is a path between

two or more points along which an

electrical current can be carried.



b. A flip flop circuit is a circuit containing

active elements that can assume either one

of two stable states at any given time.



c. An electrophorous is a laboratory

instrument used to generate static

electricity.



d. Hypno-analysis is a psychoanalytical

technique in which hypnosis is used to

obtain information from a patient’s

unconscious mind.



e. An electron microscope is a microscope

that uses electrons rather than visible light

to produce magnified images.



f.A high performance building is a building

that integrates and optimises on a lifecycle

basis all major high performance

attributes, including energy [and water]

conservation, environment, safety,

security, durability, accessibility, cost-

benefit, productivity, sustainability,

functionality, and operational

considerations (Energy Independence and

Security Act 2007 401 PL 110-140)



g. High performance is defined in this

project as a compression ratio no less than

4 (i.e., reducing the size of an image file by

the factor 4) and a maximum loss value of

1%.



h. By high performance, we mean a

compression ratio that is no less than 6 and

a maximum loss value of 0.5%.



i. Some communications protocols include

"signalling" functions along with data.

Channel Associated Signalling protocols–

also called Robbed Bit Signalling–include

signalling in the data channel (as opposed

to a dedicated signalling channel).



j. Multitasking is when you do two things at

once.



k. To Bluetooth means to send information.



l. A strike is when employees of an

organization or a union stop working.







• Samples A, C, E, F, G

• Identify the genus and 

differentiae 

Task 4



a. An electronic circuit is a path between

two or more points along which an

electrical current can be carried.



c. An electrophorous is a laboratory

instrument used to generate static

electricity.



e. An electron microscope is a microscope

that uses electrons rather than visible light

to produce magnified images.



f.A high performance building is a building

that integrates and optimises on a lifecycle

basis all major high performance

attributes, including energy [and water]

conservation, environment, safety,

security, durability, accessibility, cost-

benefit, productivity, sustainability,

functionality, and operational

considerations (Energy Independence and

Security Act 2007 401 PL 110-140)



g. High performance is defined in this

project as a compression ratio no less than

4 (i.e., reducing the size of an image file by

the factor 4) and a maximum loss value of

1%.



Samples A-H

Formal Definitions



• Study the samples of formal 

definitions again

• What sentence patterns are 

used?

• What is the main verbs used 

in definitions a-f? what are the 

main verbs used in g-h?

Task 5



a. An electronic circuit is a path between

two or more points along which an

electrical current can be carried.



b. A flip flop circuit is a circuit containing

active elements that can assume either one

of two stable states at any given time.



c. An electrophorous is a laboratory

instrument used to generate static

electricity.



d. Hypno-analysis is a psychoanalytical

technique in which hypnosis is used to

obtain information from a patient’s

unconscious mind.



e. An electron microscope is a microscope

that uses electrons rather than visible light

to produce magnified images.



f.A high performance building is a building

that integrates and optimises on a lifecycle

basis all major high performance

attributes, including energy [and water]

conservation, environment, safety,

security, durability, accessibility, cost-

benefit, productivity, sustainability,

functionality, and operational

considerations (Energy Independence and

Security Act 2007 401 PL 110-140)



g. High performance is defined in this

project as a compression ratio no less than

4 (i.e., reducing the size of an image file by

the factor 4) and a maximum loss value of

1%.



h. By high performance, we mean a

compression ratio that is no less than 6 and

a maximum loss value of 0.5%.



Formal Definitions





Pattern 1

Complex sentence



Subject be
defining 

clause
e.g. which... / that...

Subject be

non-

finite 

clause

e.g. containing... / 

used...

Subject be

preposit

ional 

phrase

e.g. between two 

points along which...









Pattern 2

By X, we mean...



h. By high performance, we mean a

compression ratio that is no less than 6 and

a maximum loss value of 0.5%.



Informal Definitions

Sometimes the precise meaning 

of a term is not needed



Samples I - L

Informal Definitions



i. Some communications protocols include

"signalling" functions along with data.

Channel Associated Signalling protocols–

also called Robbed Bit Signalling–include

signalling in the data channel (as opposed

to a dedicated signalling channel).



j. Multitasking is when you do two things at

once.



k. To Bluetooth means to send information.



l. A strike is when employees of an

organization or a union stop working.



• Study the following excerpt

• Is the term “multi-tasking” 

defined formally or informally?

Task 6





Multitasking is a skill with which we do two things at the same time.

Multitasking is a skill which we use to do two things at the same time

Multitasking is a skill which allows people do two things at the same time



Informal Definitions

Using synonyms

Using synonymous expressions

Using acronyms

Using abbreviations



Synonyms 



• by using a dash  -

• by using brackets (    )

• by using words: “which”, 

“that is”, “i.e.”, and “also 

called”

Signalling devices



• Which of the signalling

devices listed previously are 

applied to the informal 

definition of “multi-tasking”?

Task 7





• Study the following passage 

and locate the informal 

definitions in the text. 

• What information is provided 

in the definitions and how are 

the informal definitions 

signalled?

Task 7





Acronyms / abbreviations







Video





4.3 Presentation Language 



• Listen to the beginning of a 

talk introducing the services 

offered at Clifton Language 

Training

• Fill in the gaps in the 

transcript

Task 9, page 59



Audio

Clifton Language Clinic



Answer

• I’d like to talk to you

• What I’ll try to cover is

• How we work



• Read the loosestrife extract in 

Unit 2, Fill in the blanks to 

make it a complete outline of 

the speaker’s speech. 

Task 9, page 47







Using transition markers to signal transitions



• Listen to rest of the Clifton 

speech, and fill in the gaps on 

page 60.

Task 10



Audio

Clifton Language Clinic



Some common 

transition markers

we can use in our presentations









• How does the speaker of the 

Clifton speech end the talk?

• Look at the following slide 

where you can find some of 

the ending lines you can use 

in a presentation. Can you 

come up with some other 

sentences to replace the 

underlined parts?

Task 11





Q&A Session How to handle questions?



Listen carefully provide back channels



Back channels

nodding

yes

uh huh

I see

right

sure



Acknowledge mistakes
Thank him/her for raising the 

issue



When you don’t agree 

with the audience
be skilful / tactful



• Study the following pairs of 

utterances

• State what the speakers in 

each pair try to do

• Which is a better choice?

Task 12




